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Manage Your Find a Physio Listing

Find a Physio is Physiotherapy New Zealand’s online search tool connecting the public with members. Accessed by the public at physio.org.nz it combines profiles for physiotherapy practices and individuals, and is searchable by location, keyword and area of practice.

PNZ members who manage a practice can request a Find a Physio listing for their business. Individual members can also choose to appear on Find a Physio by either requesting their own listing or tagging themselves to their workplace. 

To request a new Find a Physio listing, for a practice or individual, please complete the New Find a Physio Listing Form and email it to pnz@physiotherapy.org.nz. Once you have a listing you can manage your Find a Physio profile at pnz.org.nz. Instructions on how to do this follow.


Contents

	Individual Listings
	

	
	

	Login to your Personal Dashboard…………………………………………………............................
	3

	Select your Areas of Practice………………………………………………………….........................
	4

	Review and edit your personal details………………………………………………..........................
	5

	Tag yourself to your workplace………………………………………………………..........................
	6

	
	

	
	

	Practice Listings
	

	
	

	Login to your Personal Dashboard……………………………………………………........................
	7

	Go to your Company Dashboard……………………………………………………….......................
	8

	Review and edit your main Practice Details…………………………………………........................
	9

	Review and edit your additional profile information…………………………………........................
	10

	Manage staff linked to your practice………………………………………………….........................
	11

	Add Areas of Practice to your listing………………………………………………….........................
	12




























INDIVIDUAL LISTINGS

Login to your Personal Dashboard
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard.
Log into pnz.org.nz and click on MyPNZ.

My PNZ Dashboard
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INDIVIDUAL LISTINGS

Select your Areas of Practice
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard, then click Manage My Find a Physio Listing. Select your Areas of Practice – noting that some of these have particular criteria. These will appear on your Find a Physio listing. Click Save when you are finished.

Areas of Practice
[image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\Individual areas of practice.PNG]
INDIVIDUAL LISTINGS

Review and edit your personal details
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Details. Edit your personal details (noting that not all the information on this webpage will appear on your Find a Physio listing). Tick Show Me on Find a Physio at the bottom of the page to appear on Find a Physio. Click Save when you are finished.

Go to My Details
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Edit your personal details
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Tick to appear on Find a Physio.


INDIVIDUAL LISTINGS

Tag yourself to your workplace
If your workplace has a Find a Physio listing you can tag yourself to it. Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard. Scroll towards the bottom of your My Dashboard page to the My Companies section and click the Manage button.

On the Manage Companies page click Find my Organisation. In Find my Organisation, start to type the name of your workplace, select your workplace and click Join. Please note that your workplace must be listed on Find a Physio to do this. The business owner of where you work can request a new Find a Physio listing by completing the New Find a Physio Listing Form.

My Companies section of My Dashboard
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Manage Companies page
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PRACTICE LISTINGS

Login to your Personal Dashboard
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard. Use the navigation on the My PNZ Dashboard page to manage your practice details.

My PNZ Dashboard
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Your practice name will appear here. Please note that this lists one practice only. If you manage multiple practices scroll towards the bottom of your My Dashboard page to the My Companies section and click the Manage button. Then on the Manage Companies page select the practice listing you’d like to edit.






My Companies section of My Dashboard

[image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\managing multiple listings 1.PNG]

Manage Companies page
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PRACTICE LISTINGS

Go to your Company Dashboard
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard and then click on your practice name. From here, you can manage your Practice listing details (if you are the Key Person for that Practice).

Company Dashboard
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PRACTICE LISTINGS

Review and edit your main Practice Details
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard and then click on your practice name to get to your Company Dashboard. In your Company Dashboard, click on Edit Company Details. Make changes for these to appear on your practice listing. Click Save when you are finished.

Edit Company Details

[image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\Company Details (002).PNG] Please include latitude and longitude coordinates, to ensure your listing features accurately on Google Maps.

Get the coordinates for your practice.

1. On your computer open Google Maps.
2. Search your practice address.
3. Right-click on your practice location on the map.
4. Select “What's here?”
5. At the bottom on your screen you’ll see a card with the coordinates.
6. The first number is your latitude coordinate (between -90 and 90). The second number is your longitude coordinate (between -180 and 180).
Your primary location delivery address will be your location listed on Find a Physio.

PRACTICE LISTINGS

Review and edit your additional profile information
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard and then click on your practice name to get to your Company Dashboard. In your Company Dashboard, click on Edit Company Profile. Add a description and Practice Facilities you’d like to highlight. Tick “Include in Find a Physio” to appear on Find a Physio. Click Save when you are finished.

Edit Company Profile
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PRACTICE LISTINGS

Manage staff linked to your practice
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard and then click on your practice name to get to your Company Dashboard. In your Company Dashboard, click on Manage Staff. Here you can add and remove staff members with a PNZ membership. Please remember to remove staff if they leave your practice.

Manage Staff

[image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\after clicking manage staff.PNG]


To add a new staff member click on New Person. Enter the person’s email address and click Find. Please note the email address must be the email that your employee has registered with their PNZ membership.[image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\find a person 2.PNG]












To remove staff click the Actions drop down menu and select Remove. Enter a time of removal and click Remove. [image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\Removing staff 2.PNG]













PRACTICE LISTINGS

Add Areas of Practice to your listing
Visit pnz.org.nz, login to the member website and go to MyPNZ. Click on My Dashboard and then click on your practice name to get to your Company Dashboard. In your Company Dashboard, click on Areas of Practice. Select your Areas of Practice – noting that some of these have particular criteria. These will appear on your Find a Physio listing. Click Save when you are finished.

Areas of Practice
[image: C:\Users\nick.thompson\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\KMB9TBRK\Companies areas of practice.PNG]
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My PNZ Dashboard
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Membership Class: Affiliate, renews 31 Dec 2020

Older versions of Internet Explorer may have issues when renewing your 2020 membership. If this happens to you either update your version of Internet Explorer (version

Tl or higher) or try again using Google Chrome or Firefox.

Manage My Find a Physio Listing
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